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I O0mue 1mMoJ10KeHHUA

1.1. Hacrosimmee mosioxkeHue pa3pad0TaHO B COOTBETCTBHH ¢ DemepanbHBIM 3aKOHOM OT
29.12.2012 Ne273-03 «O6 obpasoBanuu B Poccuiickoit @eneparuny, degepaabHbIM 3aKOHOM OT
29.12.1994 Ne78-®3 «O 6ubmmoTeyroM aene», deaepaabHbIM 3aK0HOM OT 25 mrons 2002 1. Nel 14-
®3 «O npoTHUBOACUCTBUU SKCTPEMHUCTKON NEATEIBHOCTHY» (C U3MEHEHUSMU U JOMOJHEHHUSIMH),
[Ipukazom MunucrepctBa KyabTypbl Poccuiickoit ®Penepanuu ot 08.10.2012 Nel077 «O06
yrBepxacHun [lopsinka ydera JOKYMEHTOB, BXOMSIIMX B COCTaB OMOIMOTEYHOro (oOHIay,
npukazoM MuHucTepcTBa mnpocBenieHuss Poccuiickoit @eneparuu ot 24.08.2022 1. Ne 762 «O06
yrBepkaeHnn Ilopsaka opraHm3alui M OCYIIECTBICHHS OOpa30BaTEIbHOM JESATEIBHOCTH II0
o0pa3oBaTeNbHBIM MpOrpaMMaM CpeaHero MpoecCHOHaIbLHOTO O0pa30BaHUA», MMOCTAHOBICHUSMU
[IpaButenscTtBa PO 1 HOpMATUBHBIMU MPABOBBIMU aKTAMH T'OCY/IaPCTBEHHBIX OPraHOB YIPaBICHUS
o0pa3oBaHHEM IO BOMPOCAM, OTHECEHHBIM K HMX KOMIIETEHIIMM, MPHKa3aMU U PACIOPSHKEHUSMU
JUPEKTOpa TEXHHUKYMa, Y CTaBOM TeXHUKyMa, TpedoBanusmu ®I'OC CIIO.

1.2. bubnuoreka sBISETCS OJHUM M3 BEAYIIUX CTPYKTYPHBIX MOAPA3/EICHUI TEXHUKYMA,
oOecrieynBarOIUX  y4eOHOW,  HAy4YHOH, CIPaBOYHOM,  XYIOKECTBEHHOW  JIMTEpaTypoil,
NEePUOANYECKUMH U3JaHUSIMU U HHQOPMAIIMOHHBIMH MaTepuajaMu y4eOHO-BOCIUTATENIbHBIH
IIPOLIECC, a TAKXKE LICHTPOM paclpOCTPaHEHUI 3HAHU, TyXOBHOT'O U MHTEIJIEKTYaJIbHOTO OOIIEHNUS,
KYJIBTYPBI.

1I. OcHOBHBIE 321291

2.1. TlomHoe W omepaTuBHOE OWOMMOTEYHOE W HWHQPOPMAIIMOHHO-OMOIMOTpaduIecKoe
00CTyXKMBaHUE CTYIEHTOB, COTPYJHUKOB TEXHHKYMa B COOTBETCTBUU C HWH(GOPMAIMOHHBIMU
NOTPEOHOCTSIMU YUTATENIEH.

2.2. ®opmupoBanue OubmuoreyHoro (oHAAa B COOTBETCTBHH C MNPO(UIEM TEXHHKyMa,
00pa3oBaTeNbHbIMU NPO(PECCHOHATIBHBIMU U HH(POPMALIMOHHBIMUA OTPEOHOCTSIMU YHUTATEIIEH.

2.3. Opranuzanus u BEJICHHE CIPaBOYHO-OMOIMOTrpaduIecKoro amnmapara B
ABTOMATU3UPOBAHHOM U TPATULIMOHHOM pEXUMaX.

2.4. ®opmarupoBaHue OUOIHOTECYHO-UHPOPMAIIMOHHON KYIbTYphl, OOy4YeHHE YMTaTeNen
COBPEMEHHBIM METO/IaM MTOMCKa HH(POPMAIUH, IPUBUTHE HABBIKOB MOJIb30BAHUS KHUTOM.

2.5. CoBepuieHCTBOBaHME pabOThl OMOIMOTEKM HAa OCHOBE BHEIPEHUS COBPEMEHHBIX
TEXHOJIOTHI ¥ KOMIIBIOTEpU3AIMN OHOINOTEUHO-UH(OPMAITMOHHBIX TTPOIIECCOB.

2.6. KoopauHamust JesATEIbHOCTH € TOApPA3JeNeHUsIMH TEXHUKyMa U OOIIECTBEHHBIMH
OpraHM3alUsIMH, UHTErpalusi U B3aUMOJICHCTBUE ¢ OMOIMOTEKaMHM U APYTUX CHCTEM U BEJIOMCTB,
OpraHaMH Hay4HO-TE€XHHYECKOM HH(opmMaruu s Oojiee MOJHOTO YAOCTOBEPEHUs MOTpeOHOCTEH
YUTATEJIEH B JIUTEPATYpE.

III.  OcHoBHble pyHKINHU

3.1. Opranusyer auddepeHunpoBaHHOE OOCTY)KMBAaHUE YMUTATENIeH B UMTAJIBLHOM 3ajie, Ha
a0oOHEeMeHTe M APYruxX MYHKTaX BBIIa4YM, YCTAHOBJICHHBIX MpPaBUJIaX IOJH30BAHUS OMOIMOTEKOI
TE€XHUKYMa, IPUMEHSISI METO/Ibl MHAUBUIYAIBHOTO U TPYIIIOBOI0 00CITY>KUBAHUSL.

. 3.2. becninaTHO obOecrieunBaeT yuTaTeaeii OCHOBHBIMU OMOIMOTEYHBIMU YCIIyTaMu:

- TPEJOCTaBJIET TMOJIHYI0 HH(POpPMAIMIO O cocTaBe OWOIMOTeYHOro (oHAAa UYepe3 CHCTEeMY
KaTajoroB, KAPTOUYEK U C UCIOIb30BAaHUEM JIPYTUX (HopM OMOIMOTEYHOTO MH(OPMUPOBAHMUS;

® OKa3bIBa€T KOHCYJIbTATUBHYIO TIOMOIIb B IOMCKE U BBIOOpE JTUTEPATYPHI;

- BBIJACT BO BPEMECHHOE IIOJIb30BAHHWE TICUATHBIE W3JaHUS W JApyrue JOKYMEHTHl W3
enbnuoreynoro GoHxaa;

- BBIMIOJIHAET TeMaTU4YeCKue, aJpecHble U JApyrue Oubnuorpaduyeckue CHpaBKH, COCTABIAET IO
3arpocaM CIUCKH JIUTEpaTypbl, MPOBOJUT OuOIMOrpadguueckue 0030pbl, OpPraHU3yeT KHIKHBIC
BBICTaBKH.

3.3. Pacumpsier acCOpTUMEHT OMOIMOTEUHBIX YCIYT, MOBBIIIAET MX KAa4eCTBO HAa OCHOBE
TEXHUYECKOTO OCHAIICHUS OMOJIMOTEKH, KOMITBIOTEPU3allMi WH(POPMALMOHHBIX IPOIECCOB.
[IpenocTraBnseT YWTaTENsM JIONOJHUTENbHBIE IJIaTHBIE YCIyrd. IIpelickypaHT IUIaTHBIX YCIyT
YTBEPXKICH TUPEKTOPOM TEXHUKYMA.

3.4. OOGecrieunBaeT KOMIUICKTOBaHUE (OHJAa B COOTBETCTBUU C MpOQUIEM TEXHUKYMA,
y4eOHBIMU TIJJaHAMU W 00pa3zoBaTelbHBIMU Tporpammamu. [IpmoOperaeT yueOHYIO, HAY4IHYIO,

NEPUOINYECKYIO,  CIIPAaBOYHYIO, XYAOKECTBEHHYIO  JIUTEparypy M  JApyrue  BHIBI
n3gaHuid. CaMOCTOSATENIBHO ONpeAesieT UCTOYHUKH KOMIUIEKTOBAHUS (POHIOB.



3.5. M3yuaer creneHb yIOBIETBOPEHHSI UYUTATENBCKOTO CIPOCa C LENbI0 KOPPEKTUPOBKU
KOMIUICKTOBAHUSI M TIPUBEICHUSI B COOTBETCTBUE COCTaBa M TEMATUKU (OHIA ¢ WH(HOPMAITHOHHBIMH
NOTPeOHOCTAMH uYuTaTeIe. AHATU3UPYeT 00ECIEeYeHHOCTh CTYACHTOB Y4eOHUKAMH M YUeOHBIMH
MOCOOUSIMH.

3.6. OcymiecTBisieT yueT, pa3MelieHrue U MPoBEpKy PoHIa, 00SCIIEYnBAET €ro COXPAHHOCTh
U pEKHUM XPAHCHUSI, PETUCTPAIIIO H JIP.

3.7. Uckmouaer nutepartypy U3 (OHAA B COOTBETCTBHM C HOPMATHUBHBIMH aKTaMHU.
[Tpou3BoauT 0TOOP HEMPODUIBHBIX U TYOIETHBIX M3AAHUH.

3.8. Bexmér cucremy OHMONMOTEYHBIX KATaJIOrOB M KapTOTEK Ha TPAAULUOHHBIX H
MAIIMHOYMTAEMBIX HOCUTENSIX C IEJIbK0 MHOT0ACIeKTHOro OuOIMOrpaduveckoro pacKphITHS
(GOHIOB, CO3/IACT STEKTPOHHBIN KaTaJOr.

IV.  VYnopasienue u opranu3anus AesiTeIbHOCTH

4.1. PykoBoaCTBO OHMOJMOTEKOH OCYIIECTBIISCT 3aBEAYIOIIUA, KOTOPHIA TOTIMHSAETCS
JUPEKTOPY TEXHUKYMA U SIBJISIETCS YWICHOM MEJarorudeckoro CoBeTa TEXHUKyMa.

4.2. 3aBenyronuii HECET OTBETCTBEHHOCTH 3a PE3YJIbTAThl Pa0OTHI, MACT PACHOPSDKCHHS U
yKazaHusi, 00s13aTeIbHbIC ISl BCEX COTPYIHUKOB.

4.3. Ilratr u cTpykrypa OHUONMOTEKHM YTBEPXKIAIOTCA PYKOBOJUTENIEM TEXHHUKyMa B
COOTBETCTBHUU C peKOMeHyeMbIM MuHobOpa3oBanuem Poccun HopmatuBamu.

4.4. Pacxonpl Ha coiepaHue OMOTMOTEKH IMpeaycMaTpUBAIOTCA B OOIIEH cMeTe pacxoioB
TEXHUKYMa.

4.5. bubnuorteuHble paOOTHUKM HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh (DOHIIOB B
COOTBETCTBHUU C JICUCTBYIOIINM 3aKOHOJATEIHCTBOM.

4.6. bubnuorexka BeNCT MOKYMEHTALIMIO U YUY€T CBOEW pabOThl, MPEACTaBISET OTYCTHI U
TJIaHBI pa0OTHI B YCTAHOBIICHHOM TOPSIIKE.

V. IIpaBa u 00s13aHHOCTH

bubnnoreka umeer npaso:

5.1. CaMoCTOSITENBHO ONPENENATh COAepKaHNE U KOHKPETHbIE (DOPMBI CBOCH AESITENTbHOCTH
B COOTBETCTBHH C LIEJIIMU U 33JjauaMy, ykazaHHbIMH B [lonoxxeHnn o Oubamorexe.

5.2. IlpencraBnarh Ha PAcCMOTPEHUE U YTBEP)KIEHUE TUPEKTOPY TEXHHUKYMa IPOEKTHI
JIOKYMEHTOB: TpaBWJIa IOJIb30BaHUS OMOIMOTEKOM, MONOXKEeHHe O OMOIMOTEeKe, NOJHKHOCTHBIE
MHCTPYKLUH, TIPEUCKYPAHT IUIATHBIX YCIYT.

5.3. Pa3BuBaTh cuCTEMy IUIAaTHBIX YCIYyT Ha OCHOBE IIPEJCTABICHHBIX JIUPEKTOPOM
TEXHUKYMa ITOJITHOMOYMH.

5.4. Ompenenate B COOTBETCTBHM C MpaBWJIaMHU I0JIb30BaHMUs OWMOIMOTEKON BUABI U
pa3Mepsl KOMIEHCalMK yiiepoa, HAHECEHHOTO YUTATEISIMHU.

5.5. 3HaKOMUTbCA ¢ y4eOHBIMHU IUIAaHAMU U 00pa30BaTENbHBIMU MPOTrpaMMaMH TEXHUKYMa.
[TosryyaTh OT CTPYKTYpPHBIX NOAPA3JIEICHUN TEXHUKYMa MaTepUasbl U CBEIACHUSI, HEOOXOIUMBIE JIsI
peleHHs TOCTaBICHHBIX Nepe] OnbinoTekoil 3a1auy.

5.6. IlpencraBisTh TEXHUKYM B Pa3IMYHBIX YUPEXKICHUSX U OpraHu3alusix B Ipenenax
CBOEH KOMIETEHIUH, MPUHUMATh ydyacTHe B paboTe KOH(EpeHIM, COBEIaHUA U CEMUHApPOB IO
BOIpocaM OMOINOTeUHON U HH(DOPMALIMOHHO-OHOINOTEYHON AESITETbHOCTH.

5.7. bubnuoreka OTBETCTBEHHA 3a COXPAaHHOCTh CBOMX (OHIOB. PaboTHHMKM OHOIMOTEKH,
BUHOBHBIE B MPUYUHEHHH YyiiepOa OHOIMOTEYHBIM (OHJAM, HECYT OTBETCTBEHHOCTh B HOpSKE,
IIPEyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM.
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